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Process Mark Journals for Budget Override
Process Number GL – 0100

Description of Process

Mark Journals for Budget Override is an online process that allows users to Override the Budget for
journals that have failed Budget Checking, for insufficient appropriation.  Journals can only be marked for
Budget Override if they have already failed Budget Check for insufficient appropriation.  Journals that have
been marked for Budget Override, by the user, will be processed in overnight batch.

NOTE: A Journal that fails Budget Checking, for insufficient appropriation, during the unpost process,
cannot be marked for budget override.

Input to Process

Valid journal entry that has passed the Edit process with complete and accurate ChartField line
information but has failed BCM due to insufficient appropriation.

Output of Process

Journals that are marked for Budget Override will process in the batch that runs in overnight processing.
The BCM status will be changed to a status of “Valid” and the journal will post to the ledger.

Service Level Agreement Required? (if yes, provide a brief description)

N/A
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PeopleSoft Panel Groups being Used

Function Panel Group

Process Mark Journals for Budget Override
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Business Process Description

Process Description
Responsibility

(Agency/Centralized)

Step 1: Budget Override Process

Navigate to Process Financial Information, Process Journals, Process,
Mark Journals for Budget Override.

Agency

Step 2: Selection Criteria

Enter the Ledger Group, Year/Period, and Source fields.  The fields,
Journal and Journal date are optional fields.  If they are left blank the panel
will retrieve all journals that meet the criteria.

Agency

Enter Selection Criteria.  To
pull back all journals that meet
the criteria, leave the Journal
block blank.
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Step 3: Retrieving Elgible Journals

Click on the flashlight on the right hand side of the panel.

Agency

Step 4: Marking Journals for Budget Override

Once the flashlight is clicked and the journal(s) appear, click on the box
adjacent to the Journal(s) you wish to Override.

Agency

Step 5: Save the Panel

Save the panel by clicking on the disk icon or selecting File-Save from the
menu bar..

Agency

Click on the flashlight to
retrieve data that meets
the selection criteria

Click in the box next to all the journals that you wish to
Budget Override.

Click on the magnifying glass next to the journal to view the journal
lines.
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Budget Checking Jounals

If the journals will be budget checked in the nightly Batch flow, then
stop here.  If you wish to Budget Check the journal(s) online then proceed.
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Step 6 – Performing Budget Checking

Click on the            button to initiate the BCM process.

Agency

Click on the
budget check
button
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Step 7 – Process Request for Budget Checking

After you confirm that the information in the request panel is correct, click
on the traffic light.  After you click on the traffic light, the run control will
appear.  Make sure the information is correct and click OK.  The journal
should now have a valid BCM status and be ready to post.

Agency

**Attach sample form(s)

Click on the
traffic light to
run the BCM
process
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Process Flow Diagram:
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